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PROF'ESSIONAL SERVICES AGREEMENT 
Between 

KITSAP PUBLIC HEALTH DlSTllJCT 
And 

CRAFT3 

. This Pr9fe~sic,mal Se~vic~$ Agreement_ ("Agreeinei1t'°') is made and entered -into betw~en the Kitsap Public 
Health District,: a Rei.11th Disnict otgattized pursuant to chapter 7.0.46 Revised Code of Washington and 
Sect.ion. 9.52 Kitsap ·county Code, li.ereiriafter referred to as "Oi'strict';' an_d Cra{t3, hereinafter refeITed to as 
' 'Contractot:;,: The parties 11mti.ially agi·~e as-'follows:-

I. Period of PeHornumce: The peiiod qfperfo\mance of this Agreement shall begin J].Jly I, 20i4, and 
be completed rio- iater-than June 30

1 
ioii, unless tenninated sooner· or ex.tended as provided for 

herein. 

II. Pur·pose: The District i'equii:es the expertise of this Cohtractor to provide lending and loan services 
for a: foµi:.,;q)Ui'lty):egi~na_l septic loan progt'am. This Agreement d:e.scdbes a working relationship 
betwe<::'n the Contractor and the Di~niGt. This Agreement only ·~pp! ies to the Contractor's utilization 
-of fedend :sf~t.e Rev<,l~ing ·Funds (SRF) dollars that have been made a,1ailable to the District tlu·ough 
an Agree111ent With the Washington State Department ofEcology (Ecology). A separate _Agreement 
gove1~1~ tl~e Cortti:ador's use of State Centem11al Cle.an Water Fund grant dollars. 

Ill.- Otialificatioits/Eligibilitv: T_he C9i1U-actoi' w!)I have the ·quali.fic~tions necessary to successfully 
coiriplefe the-·objectives of thfa Agreement. The Contractor hereby affums that he/she is eligible .to 
·\vorlct~-the U~ite_d States as set fo11h in the lminigration Refonn-and Coiltro_l Act -(IRCA). 

-N. Coiripens·atfon:_ · The total comp_ensat_ion payable for the woiktjndei'-the Agreement \Viii not exceed 
$ l iOQQ,OOq:· The Contractot will be paid _onfy for work product expressly auth01iied in.Exhibit A 
Reiinbursement will be based on payment requests submitted by the Contrac;tot and the District in 
Ecology's EAGL grant management system. 

· y , Notices: Notices pm'smmt to this agreement shall be sent to: 

if to the b1str1ct: 
Kitsa1rPt1blic Health District 
Attn_; Stµait Whitford 
3~5 <?°' Street, Suite 300 
Bremeii~:m, WA 98337 
(3oO) 337-_5674 

If to the ContI;actor:-­
Craft3 
Attn: D~vid Oser 
203 Howetion Way 
R.O. Box si6 
Ilwaco, WA 98624 
(888) 231-2170, ext. 142 

. VI. Independent Contractor: Conti'actor and its employees Cit' agents p~1:fornHng under this Agreeme11t 
at:~ iiot employees or age11t~ ofthe))istrict. 

·vn. Rights iii Data: Data that is·deiivered under this Agreement is the Pistrict's property and shall be 
tra.nsfei1:ed fully "to tl1e District ,vith ail rights to the liceIJSe to puqlish, ttanslate, reproduce, modify, 
deliver, dispc)se of, and to authorizv others to <!9 ~o. -

vnr. Inde'nuiification: -Conh·actor shafl clefend, ind~Il}llify and hold the Dish·ict; its officers , o-(ficials, 
einpfoyees and volunteers hann)ess from any.and all claims, injuries, damages, losses Of suit~ 
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including attorney fees, arising out of or resulting from tl)e ads, e1:rors or omissions of the 

Contractor in perfonnance of this. Agre~ment, except for injuries and damages caused by the sole 

negligence of the District. Solely for the purposes of this provision, the Contractor waives its 

immunity under Title 51 (Industrial Insurance) of the Revised Code of Washington and 

acknowledges that this waiver was mutually negotiated by the parties. This provision will survive 

the expiration or tennination of this Agreement. 

IX. Insurance: The Contractor shall procure and maintain for the duration of the Agreement, i_nsurance 

against claims for injmies to persons or damage to propeity which may arise from or in connection 

with the performance of the work hereunder by the Conh·actor, its agents, representatives, or 

employees. 

No Limitation. Contractor's maintenance of insurance as required by the agreement shall not be 

constrned to limit the liability of the Contractor to the coverage provided by such insurance, or 

otherwise limit the District's recourse to ~my remedy available at law or in equity. 

A Other Insurance Provisions 

The insurance policies are to contain, or be endorsed to contain, the foHowing provisions for 

Automobile Liability, Professional Liability and Commercial General Liability insurance: 

1. The Contractor's insurance coverage shall be primary insurance _as respect the District. Any 

insurance, self-insurance, or insur~nce pool coverage maintained by the Dishict shall be 

excess of the Contractor's insurance and shall not contribµte with it. 

2. The Contractor's insurance shall be endorsed to state that coverage shall not be cancelled by 

either party, except after thirty (30) days prior written notice by certified mail, return receipt 

requested, has been given to the Distiict. 

B. Minimum Scope oflnsurance 

Conti'actor shall obt~in or provide proof of insurance of the types described below: 

1. Automobile Liabi lity insurance covering all owned, non-owned, hired and leased vehicles. 

Coverage shall be' written on Insurance S~~vices Office (ISO) form CA 00 01 or a substitute 

form providing equivalent liability coverage. If necessary, the policy shall be endorsed to 

provide contractual liability cover;,:ige. 

2. Commercial General Liability insurance shall be written on ISO occmrnnce form CG 00 01 

and shall cover liability arising from premises, operations, independent contractors and 

personal injmy and advertising injury. The District shall be named as an insured under the 

Contractor's Commercial General Liability insurance po licy with respect to the work 

pe1fo1med for the District. 

3. Workers' Compensation coverage as required by the Industtial Insurance laws of the state of 

Washington. 

4. Professional EtTors and Omissions coverage. 
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C. Mi~irnii_rii Afripun,ts of instfrahce 

Contwctor shall maintain the following ii1surance limits: 

1, Automobile.Liability insurance with a minimum c01rtblned single limit for bodily injmy and 
pl'opei.ty daniage of $(000,000 pel.' accident 

2. Commercial General LfabiHty insurance shall be Writt~n with -liinits no less than $1,_000,000 
·each OCCUJI~hce, .$2;000,000 g{ln~ral-aggi·egate. 

3. Pt'ofessidnal Ettors and 01nissions ipsu_r~_nce·shall be written with limits no 1es_s_ than 
$i,6bo,oo"o per cl~im ancf sl,b1Yo,cioo poficy aggl'egate limit. 

111$lJrance ~s to be placed with insurers with a current A.M. Best rating of !1ot l~s than A:VII. 

E. V ~ri_ficatiqn of Coyerage 

Contractor shall furn.ish the Distrlct with orig{nal certificates ari_d a copy of the amendatory 
endo-rsements, in_clu_d_ing bµt not n~c~stn1_ly limited to t11e additional -iiisured ehdol'se,nerH, 
eviderici.rig" the iri~:ifr~nce requi.re1nents of the Contractor before corn:mencenwnt of the work. 

X. Safeguatding of Information: The use or disclosure_by Contractor.o{ap.y il)fo1_1nati9n or 
docti.fue.nts' obtained by'the (~onh·ador in the cmo·se 6f contract peifonii~tnce for-any purpose not 
directly connected with Contractor's responsibilities under this Agreement is prohibited except as 
may be required by law. · --

XI. Statu.tory and Regula ton• Compliance: .Ccintnlcfor shall comply with a11 applicabie federal, state, 
~nd lo~al laws, regulations, guidelines, and standards in the pe1:foimance of this· Agreeme11t 

XII. · Certification Regarding Suspension a'nd Debarni"ent: The Conti:actor, by compl~ti11g ~nd 
retuining to the District the "Deba1ment, Suspension, Ineligibility or Vohint_a1y Exclusion 
Certificat"io.n Form", and completing, signing and returning to the DistiiGt th_e "Cel'ttficatioii 
Reg~rding Debannent, Suspension, Ineligibility of' Vohlritary Exclusion for °Lo,vei: Tier Covered 
Trant<;1c.tibns" form, certifies that it is not deball'ed, suspended, or proposed for debarment by any 
fedei·al agency. 

XIII. Non~Disciimination: -Conh·actor shall not dis~riminat~ against any employee oi· applicant for 
e111ploy1pen:fbecause ofrace, color: sex,_n~ligion, national origin,.creed, marital status, age, Viet.nam 
era.or dlsahied veteran status, sexual prefei·eoc:e, odhe ptesence of at1y sensory ~enlal 01; physical 
handicap. -

XiV. Amendment: This Agreement may be modified only by a written amend~nent executed by 
aiithorized representatives of both .pai'tles. 

XV. Teriri.ination: This Agreement m·ay be tei'l)linateci by either party .upon giving at least thirty (30) 
days advance written notice to the other patty. · 
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XVI. Entire Agr·eenient: This Agi.'eemerit constitut~ _the entire agreement betweeh the parties regarding 
its subject mattet An_y oral ·or written representations not expressly incorp9rated in this Agreement 
are specifically excluded. 

KITSAP PUBLIC B I AL TB DISTRICT CRAFf3 

By: 

Date: Date: 

Fu11dbu:1 Source 
Program: ____ _ 
Federal Contract/Grant -'-----
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EXHIBIT A 

KPHb Con.tract 1_518 

Between Kitsap Pttblk Health District a.nd G:aft3 

SCOPE OF WORK AND BUDGET 
. - .... 

Bacl<_groun~ and Purpose: 

The I<it$ap Public Health District (KPHb} Water Pollution Identi_fication and Correc_tion P1·ograrn 
is co1.1t.racting ·with ¢1:aft3 for lend.ing and loan manageinent services related to a regiopal oi'tsite 

· 5.ew~ge:sys_te.111 repafr loan progr_arn:: The intent of the pr·ogram is to offer inclushie ~nd affordable 
finandal assistance to property owriers with failing onsite sewage systems. The_prbg!;ain will 
<;:over Kitsap, Jefferson, Mason and Clallam counties. These loans will reduce fil"iancial barriers to 
compliance and contribute to an improvement in marine; saltwater estuat'.)', stream and gtoti1id 
Water quality, which benefits public health -and shellfish harvesting areas; 

Funding: 

Th~_ Washington State Departmelit of-Ec0I9gy (E~ology) supports this work ·through a $1,000,000 
Cle~m Water State Revolving Fund (SRF) Loan, and a _$494,981 Centennial cieA~ Wat~r Fti11ci 
Gra:nt to KPHD to help finance a regional otisite sewa:g~ system tepa:ir loan program for Kitsap, 
_Mctscm, Jefferson and Clallam Counties. This Agreeme1H per_tains only to the SRF Loan award. A 

- s_ep~,rate Agreement governs the use of Grant funds. Craft3 will provide a minimum 0{$494,981 
of tii~tch to the Centennial Clean Water Fund Grant through a c_ombination of 1:i.ew lqans utilizing 
SRF funds, and loans utilizing other funding sources since July l, 2014. 

· Task Summary: 

. . 

. Cn1ft3 will work with KPHD atid our regional partners to develop and adnjinister a "Cleat\ Water 
Loan Program that provides financial assistance to property owners with fc1\ ling· oi1slte .s~wage 
$ystems in the four-c0tmty area. The loan will cover 100% of all costs c:1ssocfo.ted with the .design, 
permitting and installation of an approved OSS repair/ replacenient. In certain areas, fo~_n$ rriay 
aiso cover 100% of the cost of connection to the municipal sewer system. Ct:aft3 is responsible for 
any loan Joss reserves it decides to set aside. Loan and grant dollars from tllis award will not be 
use_d for th.is purpose. 

Task 1 :Loan Program Admmisfration: 

CI\tft3 '1ill pi'ovjde loans to prlv.ate' entities t9 i'epair oi: replace failing on-site sewage system_s i_n 
accorda1"ice with program guidelines and federal / state c(?rtsumer lending regulations. Craft3 
will admirµstei·. the loan in accordance with the Clean Wa~er Loan Guidelines. Craft3 wiil be 
solely"responsiblefor making credit decisions and setting loan rates, terms, and repayment 
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structure. Craft3 "''ill consult with the Advisory Board and seek to build consensus, whete 
possible. Craft3 will ~so be responsible for setting and maintaining its own Loan Loss Reserve. 

Task 2 Regional Marketing Plan: 

Craft3 will work with program partners to implement.a .regional marketing program that ensures 
avatlable dollars are fully and property utilized. Craft3 and the p.rogram parh1ers sh~ll hav~ 
respoi1sibilities in the implementation of the marketing plan. At minimllm, Ci-aft3 will develop 
and provide marketing collateral pieces (e.g.1oan brochure), a loan website, ·and contractor 
marketing toolkit. 

Task 3 Advisory Board: 

Craft~ will :p~frticipate iti. a program advisory conunittee made tip of representatives fro1ti: Kitsap, 
Masori, Jefferson and Clallam Counties. Meetings will be quarterly,' two face to face, and two by 
teleconference (unless otherwise decided by the advisory board). Craft3 will prepare meeting 
agendas and minutes. 

Task 4 Reporting: . 

Craft3 will prepare·quarte_rly program reports armually and deliver to KPHD and the other 
program partners by April 10111, July 10111, October 101h, and January 10111. These reports and other 
updates will be s}:lat;e~ wit~ the Advisoly Board ·during each meeting. These reports will include 
a breakdown of the· following: 

• For Task 1 - 4, a description of the \'\'Ol'k completed during the reporting period 
• A list of lo~ns made during the quarter, and a cµrnulative list since project inception, 

including loan 1iumber, county, ownernruTie, address, latitude/longitude, interest rate, 
loan amount, date funded, and county approval date. 

Task 5-SRF Loan R~payment: 

Craft3 is responsible for repayment of all SRF loan funds utilized pursuant to this Agreement. On 
June 30, 201_8 (or a later date negotiated between KPHD and Ecology), Craft3 will initiate direct 
loan payments to Ecology utilizing Ecology's EAGL grant management system pursuant to a final 
loan repayment schedule negotiated between KPHD and Ecology. The contractor will pay off the 
loan no later than June 30, 2022. 


